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 3.4.1.2 Form Fields

This type of fields can be inserted via “Edit  Insert form field” ➡ or via “Right-click menu  Insert➡  
form field”. A dialog for creating a form field opens, where the form field type can be selected 
(Illustration 48).

• Text Fields allow any text in relation to the filter (There can still be restricted characters).

• Number fields allow only numbers (with separators) depending on the settings.

• Date fields allow only one date, formatted according to the display option, and with a 
settable limited time frame.

• List fields can have individual list elements, which can be added subsequently (if the proper 
option was set while creating the field).

• Free-text fields are multi-line text fields that support line breaks and still count as one field. 
Complex formatting can be set.
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 3.4.1.3 Document Property Fields

Document Property Fields offer the possibility to integrate information and properties of the 
document into the document.

In order to insert document fields into the document, the option for the display of data field 
selection must be set via “Extras  Field variables  Document fields”➡ ➡ , so that the toolbar is 
supplemented with the selection box for document fields. In the selection box (Illustration 49), a 
selected field will be placed at the cursor position. When you create a new file, you have to save 
and reopen it to make all document fields available. In addition, the available field set has fixed 
predefined field definitions.
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 3.4.1.4 Custom Property Fields

Custom property fields provide the ability to insert values from the Custom Properties as a default 
text field. In addition, the values will be written into the custom properties when they get changed 
and the document gets saved after the change. There are no data sets for those fields and the values 
are saved in the field itself. If there are form fields in the document and in the custom properties 
with the same name, the values from the form fields are written to the user properties during the 
saving process.

In order to insert user-defined properties fields into the document, you must set the option for the 
display of data fields “Tools  Field variables  ➡ ➡ Custom fields” to add the Custom Property Field 
Selection to the toolbar. In the selection box (Illustration 50), a selected field will be placed at the 
cursor position. User-defined property fields have to be defined in the user properties, whereby the 
values can also be assigned directly. (Example: Illustration 6).
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 3.5 Image Management

 3.5.1 Concept/Overview

Image management offers the possibility to outsource frequently used images (e.g. logos), which 
are integrated in many different documents, into an image library for AIBWord. This means that 
space can be saved and logos can be integrated centrally into the document via AIBWord. This is 
particularly advantageous if AIBWord is connected to a database.

 3.5.2 Management/Import/Export

The management of the image library can be opened via “Extras  Image ➡ Management”.

In the Image Management, individual images can be added and changed in size/rotation (red 
marking, Illustration 51). Complete image libraries can also be imported/exported (blue marking, 
Illustration 51), but the current image library will be discarded if it has not been exported yet.
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Images from the Image Library can be added via the selection box in the menu bar by simple 
selection (Illustration 52). For this purpose, however, the toolbar has to be expanded by the Image 
Selection Box under “View  Set Visible  ➡ ➡ Image selection”.

Illustration 52: Image Selection Box
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